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Proposed
Lical Law No. | of the Town of Rensselaerville

A Local Law Establishing Procursmsent Policies And Procedures

dection 1. Legislative Intent end Parpose

A Section 104-b of the General Municipal Law (GML) requires every town to adopt imtemal
palicies and procedures governing all procurement of goods and services not subjest to the
badkding requirernents of GML § 103 or any other applicable law.

B.1t s the goal of the Town of Rensssherville 1o provide for the efficient and fiscally
responsihle procuremens of goods and services.

(. Thus loce] law 15 imtended to balance the practeal needs of Tovwn depariments when procunag
ponds and services with somnd fiscal policy 1o ensure thit provurements are made with the
objective of parchasing af the Jowest cost far poods and services from responsshle providers.

Section 1

Every prospective purchese of goods ar services shall be evaluated to determine the spplicability
of GML § 103. Every Town officer, depariment head ar ofber personnel with the sequisite
purchsing authority (hereafier referred to as the “Purchaser”™) stall estimate the comulative
ameat of the items of supply ar equipment needed in 2 given fiscal yeer. That estimate shall
inclode 2 canvess of other Town departments end past history 10 determine the likely yearly
vlug of the commodity to be acquired. The information pathered and conclusion reached shall
be docamented sd ket with the file or other documentation sepportimg the purchse activity.

Section 3. Public Bidding
All parcheses of a) supplies or equipment which will exceed $10,000 in the fiscal yess, o b)
prablis wiorks contracts over 320,000 shall be formerly bd pursuent to GML § 103,

Section 4. Purchase of Goods

A, The purchase of goods, equipment or materiels that is estimated 0 be less then §10,000 bt
predter thas 83,000 shall require @ writlen request for @ proposal or guote and weitten
proposals or guotes from at least three vendors.

B. The purchsse of poods, equipment or malerials that is estimated 10 be ks than $3,000 bt
preater than $1,000 shall require n writen vequest for = proposal ar quoés and written
proposals or getes from at least twa vendors



A Pablic works contracts thet e estimated 10 be less than $20,000 bt grester than $10,000
shall require & writen nequest for 2 proposal or quote ke witien peoposals or quotes from at
least three conizactors.

B Pubic works contrects that are estimated to be Jess than 10,0010 but greater than $3,000 shal
require 2 written request for & propasal or quote and writien propasals or guckes from # st
1w contractons.

(C. Public works evesrats that are estimated to be Jess than §3,000 but greater than $300 shall be
et to che discretson of the Purchaser

Section 6. General Rues

A, Ay written equest for propasl or gacte shall describe the poods, qaantty, particulars of
detivery or servaces in reasonable detell sufficient to obtain accurate propasals o quotes,

B. The Purchaser shal compile & list of all vendors from vwhom the written propesals or uotes
heve: been requested and the propesals o quotes received. The transmittal of reguests and
mmpasels or quotes by e-mail or firx 15 anceptabie,

(. All information pathered in camplying with the procedures of this bocal law shall be preserved
id filed with the documesision smpporting the subsequent purchase or public woeks
contmact.

D), The Jowest respomsible propose! or guote shall be ewanded the purchase or public woeks
enmiract mless the Perchaser prepares & wnitten fustificetion providing the reasons why itis in
the best interest of the Town and its texpayers o make an awasd to other them the low bidde.
Ii & hidder & mot deemed responseble, fxts supporting that udpment shall also ke
documentsd and filed with the record supporting the peocirement

E. A good faith effirt shall be made to obtein the regumed number of proposals o quotstions, i
the: Purchaser is unable 1o obtain the required number of proposals or quotes, the Parchaser
shall document the #empt made 2t ohtaining the proposals or quotes. In no event shall the
imahility o obtain the requisite sunthér of peoposals oe quotes be a barto the procurement

Section 7. Exemptions
Excent when atherwise specificaliy dinected by the Town Board, no solicitation of wririen
penpasals or quates shall be requiced for the following eircumstances:

#) Retaining or acguming professional services;

h) Emerpencies,

¢} Sule source situatioas;

d) Goods perchased from agencies for the lind or hendicapped,
£} Dinade reerkacad fram ereertineal Beilis:



shilbelsupmdeﬂhy_thishullmnm s I ks effect, This baw shall also supercede any
other pricr faw, resalution or act of the Town Based of the Town of Rensselaerville thet periains
o procurement

ENDOF LAW



